Child Development
ClC Associate (CDA®)
A st Comprehensive
Application Checklist

DOCUMENTS NEEDED

Gather these documents and have them ready to upload to the application

EMPLOYMENT CLOCK HOURS BANK
[]1Two (2) of your most || [[] Does not have 120 Clock Hours of Training. [ ]Voided Check
recent pay stubs. If ydou DO l\hObT hagle tthe 120 %OCK ho_ur%QIEgaiPin ,t‘ghat is (f)KAY
: . an ou wi € aple 10 earn the require cloc ours o
That must include: train?/ng while in a CDA® Cohort. 4 OR
e Your Full Name X .
« Employer’s Name & OR [1Direct Deposit
Address [] Proof of Completing 120 Clock Hours of Training. Authorization Form
« Pay Period Dates From any of the following: from your bank
e Total Hours Worked e TECE1&2 e Penn Foster College
for the Pay Period e Quorum ¢ ProSolutions Training W-9
¢ Smart Horizons - CDA® 1 and CDA® 2 ¢ Quality Assist
OR Certificate (must be both certificates) e« Teachstone Training
: . o Cyperworx (previously * Delaware Institute for |:| W-9 Form
D Office of Child Care CollaborNation) Excellence in Early Childhood e Must be completed
Licensing (OCCL) « Child Care Education Institute « Penn State Extension and sianed P
e Family Child Care e Learning Care Group e Can b(ge found at
Owners ONLY Your State of Delaware/DEEDs issued Early Childhood Credential will WWW.irs.gov/FormWo
e Valid, Not Expired not be accepted as proof of the 120 clock hours of training. Irs.g
EDUCATION DOCUMENT FORMAT
[]High School Diploma, High School Transcript, or GED Documents must be uploaded to the application as
International Education Diplomas or Transcripts will need to be a pdf, doc, docx, jpg, jpeg, or png file type only.
Evaluated by an Independent Credential Evaluation Agency
ELIGIBILITY CDA® PATHWAY SELECTION

The ECIC’s requirements

(] Primary group of children you work with.

Family Child Care (FCC) is only available if you
own/work in a FCC.

] Must be working a
minimum of twenty (20)
hours per week directly

“’:"a'trg‘;wédégﬂégggnearly  Center-Based Birth to Five

program licensed through » Center-Based Infant Toddler (birth to 36 months)
the Delaware Office of  Center-Based Preschool (3 to 5 years old)
%‘c':lggafe Licensing « Family Child Care (birth to 5 years)

» Home Visitor (families of children ages birth to 5 years)
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